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Get a free Canva.com non-profit account

1. Sign up for a free non-profit canva pro account after you download your Articles of
Incorporation.

2. Download your Articles of Incorporation status form for non-profit status:
i. https://www.sosnc.gov/search/index/corp

● Enter your church and click on Search.
Example: Fairview Baptist Church of Apex
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● Click on your church.
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● Click on View Filings.
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■ Click on PDF image to download the document.
It will download to your Downloads folder.
Open up this PDF and rename if you desire to shorten the long
filename:

Example:1b_12195121_86d37250819f4b2a821cab3a196f2f93.pdf can be renamed as
Fairview-Baptist-Articles.pdf

3. Fill out the Canva non-profit form at:
● https://www.canva.com/canva-for-nonprofits/ and click on Apply now - it’s free!
● Follow directions to create a new free account.

○ Note: You will upload the PDF file in this form.
● You will receive an email that they will review and approve your non-profit account

within the next several days.
● After approval you can login with the email address you signed up with and use it

for free according to their rules. Congratulations!
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Canva.com - Edit Graphics for Your Website

1. Learn to use Canva Video Tutorials:
○ https://designschool.canva.com/tutorials/
○ https://designschool.canva.com/

2. Use free religious graphics at:
○ https://pixabay.com/
○ https://unsplash.com

3. Create an example ad for a web page slider:
○ http://fbcasheboro.com/ has 1180x413 slider images

WEBMASTER TIP: To find the sizes of images on a website open a Chrome browser,

right mouse click on an image and select Inspect. Highlight the icon in the upper left

of the inspector (square with arrow) to Select an element in the page to inspect it.

Hover your mouse over any image to find the width and height. When you are done

click X on the upper right of Inspector to close it.

○ In a Chrome browser, right mouse click on image and Save Image As…
○ Open https://www.canva.com and login.
○ Click in upper right on Create a design and choose Custom size
○ Put in the Width = 1180 and Height=413 and click on Create new design
○ Click on Uploads and Upload media and select your file
○ Stretch your image to fit your image box and then design over it with text

and images.
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○ When you are done click on Download with file type PNG and click
Download.

○ Now you can upload your new image into your website slider.

Canva.com - Create a Flier, a Bulletin & a QR Code

1. Create a Flier:
a. Search on “kids summer camp”
b. Click on “Colorful Kids Summer Camp Flier”
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c. Click on Photos and search on “kids playing”

d. Drag and Drop photos into the flier
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e. Upload your own images

f. Upload your Logo
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g. To make your logo’s background transparent, move your logo to the flier,
click on it to select it, click on Edit image, click on BG Remover and click
on Apply.

h. Edit all of the Text to fit your needs.
i. When complete, click on download arrow, select File type of PDF Print, and

click on Download.
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j. Now you are ready to print your PDF flier.
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2. Create a Bulletin:
a. Based on what you learned, create a bulletin, download as a PDF Print, and

print it double sided for Sunday morning worship service.
b. Here’s how you can begin.

i. Create a design and make it 8.5 x 11 inches
ii. Click on Elements, under Lines & Shapes

drag boxes to form a grid where you can
place images and text.

iii. See the grid example to the right.

iv. Duplicate your first page and edit the second page
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3. Create a QR Code:
a. Click on More if QR Code doesn’t appear in your menu and select

QR Code.
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b. Type or paste your full URL and click on Generate code

c. You can place this on your bulletin or any flyers you create.
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Canva.com - Create a Team

1. Click on: + Invite members
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2. A popup will appear. Enter the email address that you want to invite.
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3. An alternative to inviting team members is to click on your Team and then People.
Then you will be able to invite team members and select their role.
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4. Enter email address, select Member and click on Send invitations.

Thank you!
For additional assistance with

your website please visit:
ncbaptist.org/web
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